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Mr. Bucklin is a creative litigator who has developed powerful
techniques usable in most cases. His litigation system is loaded
with them. And Building Trial Notebooks makes it easy to
employ these tactics in your next case, because Mr. Bucklin has
included a full set of implementing documents. For example: 

Organization
“It is not sufficient for you to tell your staff that ‘we want to

get all cases moving,’ or ‘the Henry case needs to be ready for
trial by June.’ Exhortations are not goals. Use this Litigation
Checklist to provide specific and attainable tasks.” §1.1

This one-sheet Case Summary will clarify your mind about
what is essential to the case. §2.1

Pleadings
“A good way to attack unwarranted boilerplate answer para-

graphs is to fire off a demand for admissions that states the oppo-
site. The defense’s discovery cooperation will be better if you
have the leverage of an unresolved Rule 11 violation. Use this
pattern Request for Admissions.” §30.2

“Conversely, the easiest way to put the plaintiff into reactive
mode is the aggressive use of interrogatories. I have never yet
understood why most defense attorneys do not send their first
interrogatories with the answer. If your jurisdiction first requires
an initial exchange of information, send a letter asking for the
plaintiff’s signed authorization to inspect medical records plus a
complete copy of all plaintiff medical records possessed.” §30.4

Depositions
“I have found that my Deposition Availability Coordination

Form reduces the time wasted scheduling and re-scheduling
depositions. In 15 years of using this form and procedure, I
have never seen an adverse attorney with enough courage to
make a motion to the court to prevent a deposition on a date
he said in writing was available.” §12.1

“Always assume that the entire deposition will be read into
evidence. What are the last answers you want the jury to hear?
Ending depositions on a high note will...

Why do so many attorneys dislike going to trial?
They feel disorganized and inadequately prepared.

The many hours needed to get ready for trial can be tough to
obtain. Frequently they are stolen from family and sleep time.
Sometimes the hours needed for trial preparation are never obtained,
causing counsel embarrassment and reputation damage.

A Million-Dollar Advocate has written an innovative trial notebook
that attacks the problem head on. Author Leonard Bucklin’s proven system
materially reduces litigation preparation time and ensures that you and your
cases are always ready for deposition, hearing, and court dates. How? The
notebook keeps you, your staff, and even your client laser-focused on assem-
bling in a courtroom-usable format the essential arguments, questions, and
documents.

$99 brings you Leonard Bucklin’s guide to
creating trial notebooks, a full-text CD 

containing 100 forms, and a trial notebook.

Novel, trial-tested forms and strategies

Inside: sample pages, author background, and table of contents

More tips inside... 



also affect settlement valuation. To finish
strong, use this short building block:” §31.2

“If the item produced at the deposition
is important to you, say ‘I offer Deposition
Exhibit X into evidence.’ Making the offer
at deposition flushes out any trial surpris-
es.” §12.4

“Give this deposition checklist to your
clients early in the case. It will encourage
them to observe their injuries, so they will
not forget items the jury will want to
know.” §30.5

To prevent receipt of an adverse
expert’s bill for 20 hours of “review of
files, study, and preparation for deposi-
tion,” specify in your notice of deposition
that the adverse expert is not to spend
more than two hours preparing for the
deposition. §7.4

“You can maximize the psychological
advantage of taking the deposition of an
organization (rather than a named person)
by using a well-drafted, multi-page Notice
of Taking Deposition. Do not draft some-
thing off the top of your head. Start with
the following battle-tested form. It will also
provide a writing to use in a motion to com-
pel, or for sanctions.” §32.3

And more
“Even though no court order 

is involved in obtaining an Independent
Medical Examination, you as plaintiff’s
attorney need the protection. And you are
in good bargaining position to get it. Ask
defense counsel to sign this Stipulation for
Physical Examination.” §30.8

“Use my ‘Six Step Prep” to make friend-
ly witnesses better witnesses. You will be
surprised how effective your staff can be in
helping with these procedures.” §40.1 

“Failure to document your settlement
discussions with clients can come back to
haunt you. Use this Settlement
Conference Worksheet.” §22.3

Visible preparation brings settlement leverage
The Bucklin litigation preparation system will also make you and your case settlement-ready. And your readiness, confi-

dence, and organization will be visible. At depositions and conferences, defense counsel will see that you are prepared and
focused, your trial notebook is steadily growing in size and value, and your strategies and forms are painfully effective.

Your notebook system will also allow your staff to work on cases in your absence without upsetting your organization, losing
important documents, or wasting time on low-value matters. And when you need to work on the case or answer questions, every-
thing will be at hand.

Trial-TTested
Forms  and  Tips

Summary forms help you focus 
on key points

continued from page one

Sophisticated advice from a winner



Broadly-written forms cover 
a wide range of situations

Detailed instructions guide staff 
in your absence 

Building-block discovery checklists 
save hours of preparation

Avoid communication issues with
clearly-written client forms



Dear Litigator, 

If you’re like me, preparing the paperwork and spending hours getting ready for trial is not your favorite part of
being a lawyer.

Don’t get me wrong. I like to try cases, but preparing for the courtroom can drain nearly every ounce of my energy.
Before I had a trial notebook system, I found myself (on more occasions than I’d like to admit) working well into the

wee hours of the morning preparing for a trial that started at 9 a.m.
How would you feel if I could show you a straightforward and inexpensive way to prepare for trial? What if

my approach saved you 40% of the time it normally takes you to get trial-ready? 

Be the best organized lawyer in the courtroom
While practicing for the last 35 years in a successful five-state, plaintiff-and-defense litigation practice, I devel-

oped and refined the most effective litigation notebook system ever created.
This proven system is guaranteed to tightly organize your case. You will be so well prepared that you can focus

on being your best in the courtroom. In fact, my litigation notebook system is so powerful that attorneys with more
resources will wonder how you beat them.

“My trial notebook system will cut
your final trial prep time by as much

as 40%. It did for me.”

Leonard H. Bucklin has been elected a Fellow of the
International Academy of Trial Lawyers, which attempts to
identify the top 500 trial lawyers in the U.S. He served as a
Director of the Academy from 1990 to 1996. He is also a
member of the Million-Dollar Advocate’s Forum, which is lim-
ited to plaintiff’s attorneys who have won million or multi-
million dollar verdicts, awards, and settlements.

On the other side of the table, Mr. Bucklin has been
placed in Best’s Directory of Recommended Insurance
Attorneys as a result of superior defense work and reasonable
fees for over 35 insurers. He was certified as a Civil Trial

Advocate by the National Board of Trial Advocacy, and is an
adjunct faculty member of the Round Table Scholars. 

His legal experience spans 40 years, and has been balanced
between commercial and personal work, between office practice and
litigation, and between plaintiff and defense work. He currently
spends much time on ethics consulting, serving on various work-
groups and ethics committees of legal and medical organizations. Mr.
Bucklin may be reached at Leonard@Bucklin.org. If you simply wish
to order Building Trial Notebooks, please contact the publisher at:

(800) 440-4780 or www.JamesPublishing.com

You receive three items:

1. The instruction book. Building Trial Notebooks contains 830
letter-sized pages and 33 tabbed dividers in a sturdy 3-ring
binder. 670 pages are devoted to the trial notebook system
that helped make author Leonard Bucklin one of the top 500
trial lawyers in the nation. 330 pages are filled with Mr.
Bucklin’s proven tips and strategies for maximizing settle-
ments, effective discovery, and efficient preparation for trial. 

2. The CD-ROM. Included at no extra charge is an intuitive,
full-text and forms CD which requires no installation before
use. It may be searched by key word or topic, or accessed using
the digital table of contents. You may open and modify any of
the CD’s forms simply by using your favorite word processor;
you need not work with the CD’s search program. 

3. The trial notebook. This 3-ring binder contains 25 tabbed
dividers, 23 instruction sheets, and dozens of innovative
forms, and is ready to use in organizing and preparing your
next case. It is sturdy enough to last many trials, and contains
a clear-plastic pocket allowing you to swap case-name infor-
mation. When used with the instruction book and CD, the
trial notebook will save you hours of preparation time, and
keep you organized and focused. 

$99 buys the two books and CD. They are updated annually for
$59 with replacement pages and a new CD. Building Trial
Notebooks and its future updates are sold on a 30-day trial basis,
and may be returned if not to your liking. The update service
may be cancelled at any time.

About the Books and CD

About the Author 

Leonard Bucklin 



Why You Should Use a Trial
Notebook

How to Use This Book
1. The Plan

Litigation Checklist, Task-Specific
Deadlines, Additional Tasks,
Instructions to Staff, Form:
Litigation Checklist, Form:
Attorney’s Notes of Additional
Tasks, Form: Assistant’s Notes of
Additional Tasks

2. Summary
One Sheet Only, Additional

Materials, Instructions to Staff,
Form: One-Sheet Case Summary

3. Pretrial Orders
Instructions to Staff, Form:

Worksheet for Pretrial Order Dates,
Form: Pretrial Order Regarding
Daubert-Style Challenges

4. Our Witnesses
Witnesses: Ours, Theirs, and

Third Party, Why We Divide
Witnesses This Way, Our
Witnesses, Their Witnesses, Third
Party Witnesses, The Witness
Summary, Instructions to Staff,
Form: Witness Summary, Form:
What Other Possible Witnesses Are
There? Form: Pointers for Witnesses

5. Their Witnesses
Instructions to Staff, Checklist:

Six Standard Items in Cross-
Examination, Checklist: Standard
Questions to Use Against Adverse
Witness, Form: Witness Summary

6. Third Party Witnesses
Instructions to Staff, Checklist: Six

Standard Items in Cross-Examination,
Form: Witness Summary

7. Our Experts
Expert Witnesses, Federal Rule

26 Requirements, Important Points,
Avoiding Payment Problems,
Content of the Expert’s Report,
Form: Request by Hiring Attorney
to Expert Regarding Report,
Instructions to Staff, Form: Witness
Summary, Checklist: Admissibility
of Expert Opinion

8. Their Experts
Instructions to Staff, Checklist:

Ten Standard Items to Consider in

Cross-Exam of Experts, Form:
Witness Summary

9. Exhibit List
Avoiding Omissions, Tip: Use

Exhibits in Openings, Instructions
to Staff, Form: Exhibit List

10. Finder
Instructions to Staff, Form: Client,

Insurer, and Co-Attorney Finder,
Form: Adverse Party and Attorney
Finder, Form: List of Witnesses and
Persons Having Relevant Knowledge

11. Deposition
Summaries

Rules and Example, Why Here?
Instructions to Staff

12. Deposition
Arrangements

How It Works, Instructions to
Staff, Stipulations at Depositions
with Exhibits, The Clincher, Best
Item to End Deposition With,
Form: Deposition Availability
Coordination, Form: Instructions to
Person Videotaping Deposition

13. Damages List
Tip and Form: Medical Bills,

Form: Plaintiff’s Request for
Admissions Re Medical Expenses,
Instructions to Staff, Personal Injury
Special Damages List

14. Pleadings
Instructions to Staff

15. Admissions
Request for Admissions,

Instructions to Staff

16. Law; Trial Memo
Trial Memo, Instructions to Staff

17. Motions in Limine
Form: Motion in Limine Opening

Section, Form: Plaintiff’s Motion in
Limine, Form: Defendant’s Motion
in Limine, Instructions to Staff

18. Motions; Orders
Instructions to Staff, Form:

Plaintiff’s Oral Dictation of Motion
for Directed Verdict, Form:
Defendant’s Oral Dictation of
Motion for Directed Verdict

19. Voir Dire; Juror List
Using the Voir Dire Form,

Summary of the Case, Instructions
to Staff, Form: Voir Dire Diagram

20. Opening; Summation
Instructions to Staff

21. Jury Instructions
Instructions to Staff

22. Settlement
Warning: Disbursing Settlement

Proceeds, Three Settlement Forms,
Advising the Client to Settle, Form:
Settlement Offers Record, Form:
Negotiation Preparation Worksheet,
Form: Settlement Conference
Computations, Instructions to Staff

23. Insurance
Obtain the Policy, Subrogation,

Form: Insurance Coverage,
Handling, and Subrogation Liens

24. Proven Tips & Forms
Keep the Other Side Reacting,

Plaintiff’s Example – Do Not Tolerate
Nonresponsive Answers, Form:
Request for Admission to Defendant,
Defendant’s Example – Use
Interrogatories Aggressively, The
Client Can Help Build Your Trial
Notebook, Form: Checklist of
Plaintiff’s Bodily Injuries, Developing
Client Information Forms

Plaintiff’s Counsel Must Get IME
Agreements in Writing, Form:
Stipulation for Physical
Examination, Tips for Handling
Reporters, Client Handout:
Responding to Media

25. Discovery Tips:
Deposition Checklists

Using Building Blocks, The Final
Building Block, Ask for Electronic
Transcripts of Depositions,
Checklist: Deposing the Driver in
an Auto Accident, Defendant’s
Deposition of Personal Injury
Plaintiff, Checklist: Defendant’s
Deposition of Personal Injury
Plaintiff, Plaintiff’s Deposition of
Premises Liability Defendant,
Checklist: Plaintiff’s Deposition of
Premises Liability Defendant,
Defendant’s Deposition of Slip &
Fall Plaintiff, Checklist: Defendant’s
Deposition of Slip & Fall Plaintiff

26. Discovery Tips:
Corporate
Depositions

Take a Deposition of the
Organization (Not One Employee),
Get the Psychological Advantage,
The Notice of Taking the
Deposition, Make the Notice
Support a Motion to Compel,
Include a List of Items to Bring,
Attach a List of Subjects on Which
Examination Is Sought, Form:
Notice of Plaintiff’s Deposition of
Corporate Premises Liability
Defendant, Form: Notice—List of
Premises Liability Subjects on
Which Examination Is Sought

27. Discovery Tips:
Electronic Evidence

Checklist for Avoiding ESI
Mistakes, Five Best Practices, Top
Four ESI Events to Manage,
Preservation Letters, Deposition
Checklist for IT Person

28. Discovery Tips:
Bodily Injuries

Shortcut Medical Research,
Choosing Doctors to Testify,
Deposition or Trial Checklists for
Treating Doctor, Cross Examination
of Defense Doctor, Scar Revision
and Keloids, Direct Testimony of
Plastic Surgeon, Direct Examination
of Treating Physical Therapist

29. Attorney Fee Awards
Required Timekeeping, Four

Needed Elements, Paralegal Time,
Other Factors, Expenses, Special
Considerations, Traps, Documents,
Checklist for Attorney’s Affidavit,
Motion to Grant Attorney’s Fees,
Deposition Checklist

30. Testimony Tips:
Preparing Witnesses

The “Six-Step Prep,” Ethics of
Witness Preparation in a Nutshell,
Checklist: Personal Injury Plaintiff’s
Trial Testimony, Plaintiff Should
Use Spouse and Friends for Injury
Testimony, Checklist: Testimony of
Personal Injury Plaintiff’s Spouse

31. Exhibits and Evidence
Checklists for Your Trial

Notebook, Objections, Estoppel,
Foundations, Car Damage Evidence

Abbreviated Contents

(800)  440-4780 or  www.JamesPubl i sh ing.com
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Step-by-Step Case Preparation 
Yes, send me one copy of Leonard Bucklin’s Building Trial Notebooks, its CD, and its ready-to-use trial notebook with an invoice
for $99 plus shipping. If not satisfied, I may return the books and CD within 30 days.  Send the annual updates on the same 30-day
review basis.  I may cancel the update service at any time.

Four Easy Ways to Order...
MAIL: James Publishing, Inc. / P.O. Box 25202 / Santa Ana, CA 92799-5202 PHONE: 800-440-4780 FAX: 714-751-2709 INTERNET: www.jamespublishing.com
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Please complete all blanks, providing a street address for your office.

Printed Name: 

Firm Name: 

Office Address: Suite: 

City, State, Zip: 

Telephone: ( ) Fax: ( ) 

Bar #: E-mail: 

Signature: 

Prepay and save $6.98 shipping (on U.S. orders only)

Check enclosed for $99 (CA residents add $7.18 sales tax / Make check payable to
James Publishing / U.S. funds only)
Charge $99 to my credit card:   Visa    Mastercard    AMEX

Card #: Exp. Date: 3(or 4)-digit security code:

Invoice option
(I do not wish to take advantage 
of the free shipping offer)

Bill firm $105.98
(shipping included)
Bill me the same

(not residence)

Copyright © 2008 James Publishing 
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